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Frequently Asked Questions
I. Introduction

A. Purpose

The purpose of this document is to answer the most commonly asked questions about the
Grants Review and Tracking System (GRanTS) in a simple step-by-step manner.

B. Scope

This document provides a brief step-by-step process for doing the most commonly
executed tasks in GRanTS. Please refer to the GRanTS Public User Guide for more detail
and information.

C. Supported Web Browser

GRanTS runs best on Internet Explorer or Google Chrome. If you are using Internet
Explorer and the version is greater than 9, please turn on Compatibility View. Currently,
GRanTS does not support other internet browsers like Mozilla Firefox or Safari and you
will get the following message for non-supported browsers:

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Attention

You are attempting to access this website with a browser other than Windows Internet Explorer (IE) or Google Chrome.

Please use Internet Explorer or Google Chrome. If you are using IE Version 10 or greater, please re-enter this page in
Compatibility View Mode (Tools>Compatibility View Settings).

Thank you.

Forinformation regarding GRanTS please ¢ -4267 or email GRanTSadmin@water.ca.gov.

I1. Frequently Asked Questions
1) Howdo I login to GRanTS?

a) Navigate to http://www.water.ca.gov/grants/ and click on the GRanTS Log In button.
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CALIFORNIA DEPARTMENT OF

WATER RESOURCES

Water Basics WhatWeDo Programs WorkwithUs News Library Search

Home Work With Us Grants and Loans Grants Review and Tracking System

Grants Review and Tracking System

GRanTS$ (Grant Review and Tracking System) is DWR’s web-based grant application and
GRanTS Log In
management tool. It can be used to:

+ Apply for grants and loans.
+ Manage contracts and track projects.
«+ Submit electronic contract deliverables and invoices.

Contact Information

GRanTS Helpdesk
Announcements Tel: (888) 907-4267

Email Us
+ Open Solicitations:
= Desalination Grant Program Continuous Application Process
= CalConserve Water Use Efficiency Revolving Fund Loan Program

The Grants Review and Tracking System (GRanTS) is conducting an online survey this

month. Staff is looking for feedback on the current system, and suggestions for

potential improvements. GRanTS is used to apply for funding, manage projects, and
submit electronic documents. In addition to the survey, you can email ideas to the

GRanTs helpline.

> GRanTS Qutages

b) Log in with your username and password.

Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

GRANTS

LOG ONTO GRanT$

User Name:

Password:

‘ Log In |

Forgot Password
Reaqistration

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@uwater.ca.gov.
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2) When I try to access GRanTS using Internet Explorer version 10 or 11, why do | get
the following message?

Attention

You are attempting to access this website with Internet Explorer (IE) 10 or 11.
Please re-enter this page in Compatibility View Mode. To turn on the
Compatibility View Mode, please follow the instructions given below:

a) Tap or click the Tools, and then click Compatibility View settings.
b) Under Add this website, enter “ca.gov”, and click Add.
c) Then click Close.

Plzase click here for detailed instructions with screen captures.

Please note that changing Compatibility View settings in Internet Explorer 11 to improve functionality of GRanTS may
affect functionality for other web applications that have a “.ca.gov™ extension. If that happens, remave the “.ca.gov”
setting from the Compatibility View settings when using that web application.

Please follow the instructions shown in FAQ 3 to turn on Compatibility View.
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3) lamusing IE version 10 or 11, how do I turn on Compatibility View to access

GRanTS?

Frequently Asked Questions

a) Click Tools and then click on Compatibility View Settings.

b) Under Add this website, enter ca.gov, and then click on the Add button.

(. https://grants.water.ca.gov/Login/BrowserCompatibility.aspx

7. Untitled Page
File Edit View Favorites

x P[SecureSearch Delete browsing history... Ctrl=Shift+Del

knPiivete Browsing CtrbeShift=P |
D EF Turn on Tracking Protection €
ActiveX Filteri
GOV | GF B \

Fix connection problems...

Reopen last browsing session

Add site to Apps

View downloads Ctrl+)
Pop-up Blocker 3
SmartScreen Filter 3

Manage media licenses

Manaie add-ons

C ibility View settings ‘I

Feed discovery .

Windows Update

Performance dashboard Ctrl+Shift«U |~

OneNote Linked Notes
Send to OneNote

Report website problems

Internet options

% Change Compatbility View Settings

Websites you've added to Compatibility View:

Display intranet sites in Compatibility View
[¥]Use Microsoft compatibility lists
Learn more by reading the Internet Explorer privacy statement

Cose
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Make sure all the check boxes are checked and click on the Close button.

&Q Change Compatibility View Settings
Y

Add this website:
I Add

Websites you've added to Compatibility View:

ca.gov Remove

Display intranet sites in Compatibility View
Use Microsoft compatibility lists

Learn more Ev rm The !nfernei Exﬂorer privacy statement

4) How do I get an account on GRanTS?

a) Click on the Registration hyperlink on the GRanTS home page.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

GRANTS

LOG ONTO GRanT$S

User Name:

Password:

| Log In |

Forgot Password

[Regstton

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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b) Enter the required information on the Contact tab and click on the Next button.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

User Profile

Contact ('-\. Organization \i\ Account

. Phone (Office): [ ©16) 651-96196xt:__ b

First Name: Jacob

Phone (Direct): T

Middle Name:

. Phone (Mobile): [O_
[

Last Name: Ingle

Next Cancel

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

c) Select Organization Name and Division from dropdown lists then click on the Next
button. If your Organization is not in the dropdown field, then add your Organization

(see FAQ 5).

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

User Profile

Contact Organization \,‘ Account

‘ Basin Water Agency |

| Projects Implementation : 2840 4th ~ [* Add New

2840 4th Avenue

Marina California

93933

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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d) Enter the required information on the Account tab and click on the Save button.

v

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

Contact \ Organization Account |

Password:

Username/Email: jacobingle26@yahoo.com

Confirm Password:

Security Question 1:

Security Question 2:

ssssssseee i

i i ?
What was your childhood nickname? Required

What make was your first car? b Required s

For information regarding GRanTS p! or email GRanTSa

e) You get the message showing that you are successfully registered with GRanTS.

You are successfully registered with
GRanTS.

Project Services Office
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5) How do I add my Organization on GRanTS?
Adding a new organization is mainly done during the registration. Every account must have
an associated organization. When your organization is not in the Organizations dropdown
menu, you must add your organization into the dropdown menu. You become the
organization administrator.

a) Click on the Registration hyperlink on the GRanTS home page if you have not
registered yet.

.

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

GRANTS

LOG ONTO GRanT$

User Name:

Password:

| Log In |

Fulgot Password
Registration

For information regarding GRanT5 please call (888) 907-4267 or email GRanTSadmin@water ca gov.

b) Enter the required information on the Contact tab and click on the Next button.

% Department of Water Resources
.GOV| GRANTS REVIEW AND TRACKING SYSTEM

... User Profile

Contact '_ Organization "\ Account

Jacob (916) 651-9619Ex:___

OBt
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c) Click on the Add New hyperlink to the right of the Organization dropdown field.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

| Search for Division... ™ [* Add New

California V=

Next

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

d) Enter the required information and click on the Save button.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Add New Organization

| My New Organization

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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e) Select the Organization and Division you just added in the previous step from the
dropdown menus then continue to the Account tab by pressing the Next button at the
bottom.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

| Contact i Organization | Account
Organization: My New Organization - --LT TR Division/Address List: | ivision One : 1234 Star Date Dr Rocklir * Add New
Address1: 1234 Star Date D . Address2: Sefect Divisian

Divison One: 1234 Star Date Defockin  ———————
g et i o o

[I Next i | Cancel

Fer information regarding GRanTS please call (888) S07-4267 or email GRanTSadmin@waler.ca.gov.

6) How do | become an Authorized User when | join an existing Organization?

a) Navigate to the Home module and you will see the email address of your Organization
Administrator.

% Department of Water Resources fetcome fey qranis2@anal com Legout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Hume PSPs Prciects Ccntracts

Public User Guide (4MB
NEW SOLICITATIONS
25 Mew solicitations are available!
YOUR ORGANIZATION'S ADMINISTRATOR IS:
MY APPLICATIONS ini .
T e N T
i |Ieij.grants@gmail.com | (916) 333-3333 \

In Progress J

For information regarding GRanTS please call (388) 907-4267 or email GRanTSadmin@water.ca.gov.
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b) Send an email to the Organization Administrator asking him/her to authorize your
GRanTS account.

7) How do I authorize new users joining my Organization?

a) Click on the Organization Admin module and click on User Mgmt.

% Department of Water Resources Welcome: suresh granis@gmail.com Logout
GOV GRANTS REVIEW AND TRACKING SYSTEM

[——
Home | PSPs | Review | Projects | Contracts Organization Admin

User Mgmt

Organization Admin

Select

sursh o -
suresh_test

121323232

| Save |Edil] Cancel

Add New

User ID | Action |

|svk999ra nts@gmail.com
|lllyimaniz8@gmail.com

1alisl

For information regarding GRanTS please call (888) 907-4267 or emall GRanTSadmin@water.ca.gov.

b) Select your Organization from the dropdown field.

‘2

Department of Water Resources oo JesbinaisEsgyaos som Ledsut
GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Review | Projects | Contracts | Organization Admin

Organization Please Select %

‘Organization Please Select
Name:

Tax ID:

Jacob's Organization

Alameda Point Collaborative

City of San Diega - Public Utilities Department
City of Solitude

Users West Sacramento

Wl

dd New

:

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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c) Click on the hyperlinked User ID if they are registered in the selected Organization. If
you do not see the desired user’s email, click on the Add New hyperlink to add them to

this Organization.

Welcome: suresh.grants@gmail.com Logout

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Review | Projects | Contracts | Organization Admin

|svk9ogrants@amail.com

e =

For information regarding GRanT5 please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

d) Check the Authorized User checkbox then click on the Save button.

% Department Of Water RESOUFCES Welcome: jon.nguyen@hoimail.com Logout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home PSPs Projects Coniracts Ormnizaiion Admin

Add/Modify User

m jon_nguyen@gmail.com

Lock/Unlock H
Organization
Admin U

| Authorized User “ |

[ Save ] Cancel

For information regarding GRanTS please call (883) 907-4267 or email GRanTSadmin@water.ca.gov.
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8) Whatdo I do if I forget my Password?

a) Click on the Forgot Password hyperlink on the GRanTS home page.

e

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

GRANTS

LOG ONTO GRanT$

User Name:

Password:

| Log In |

Forgot Password
Regisiration

For information regarding GRanT5 please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

b) Enter your registered email ID and click on the Next button.

Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

_ ForgotPassword

Registered Email Address: |jacobingI925yahoo.com Next

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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c) Answer the security questions correctly and click on the Submit button.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Username/Registered email: jacobingle25@yahoo.com Validate User ID

Please answer the following security
questions.
What was your
childhood ssssssee
nickname?

What was the name
of your high ooooo'"]
school?

Yo 3 unsuccessful attempts
Submit Cancel

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

d) An email will be sent to you with your temporary password.

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

...ForgotPassword
Username/Registered email: jacobingle25@yahoo.com Validate User ID
Please answer the following security
questions.
What was your
childhood
nickname?
What was the
name of your high
school?
[ Atemporary password was sent to your email account. ]
T soommn | eaneer

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

m " If you answer your security questions incorrectly three times, your account will be locked,
and you will need to contact the DWR GRanTS Administrator by emailing
grantsadmin@water.ca.gov or calling 1-888-907-4267 to get your account unlocked.
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9) How do I become the Organization Administrator for my Organization?

a) If you added a new organization when you are registering as a new user, you
automatically become the organization administrator.

b) If your Organization is already in GRanTS then it already has an Admin. Contact your
Organization Admin to add you as one or contact a GRanTS Administrator.
10) How do I add another user as an Administrator for my Organization?
a) Log into GRanTS with your Organization Admin username and password.

b) Click on the Organization Admin module and click on User Mgmt.

&4 Department of Water Resources ' A
GOV GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs

—_—
| Review | Projects | Confracts Organization Admin

User Mgmt

Organization Admin

suresh_test X
suresh_test

m 121323232

| Save ,ﬁ‘ Cancel

[Add New

Welcome: jacobingle25@yahoo.com Logout

c) Select the Organization from the dropdown field.
% Department of Water Resources
.GOV| GRANTS REVIEW AND TRACKING SYSTEM

Hﬂme PSP! Raview Pmiect! l:urllracts Drganizalinn Admin

Please Select

Name: Jacob's Organization

m Alameda Point Collaborative
City of San Diego - Public Utilities Department
City of Solitude

Users West Sacramento

For information regarding GRanTS please call (828) 907-4267 or email GRanTSadmin@water.ca.gov.
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d) If the user is registered to the Organization that you selected then their hyperlinked

email will appear in the Users section of this page. Click on the user’s hyperlinked
email to open the Add/Modify User page.

S If you don’t see the user’s email in the Users section skip to Step (f).

Department of Water Resources e

suresh.granis@gmail.com Logout

GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Review | Projects | Contracts | Organization Admin

Select -
Organization suresh_test

Organization
Name:

suresh_test

121323232
Save | Edit | Cancel
ST
Add New
|svk99arants@amail.com :

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

e) Check the Organization Admin and Authorized User check-boxes then click on the
Save button.

% Department Of Water RESOUFCES Welcome: jon.nguyen@hoimail.com Logout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Projects | Contractz | Drganization Admin

Home | P5Ps

Add/Modify User

m jon_nguyen@gmail.com

Lock/Unlock ]

[ Save ] Cancel

For information regarding GRanTS please call (883) 907-4267 or email GRanTSadmin@water.ca.gov.
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f) If you do not see the user’s hyperlinked email then they are not registered to the
Organization that you chose. Click on the Add New hyperlink to add them to the
Organization.

@ The user needs to have an account in GRanTS. You cannot add a new account by clicking
on Add New hyperlink in this step.

% Department of Water Resources Welcome: suresh.grants@gmail.com Logout
GOV GRANTS REVIEW AND TRACKING SYSTEM

H-:ma PSPs Reviaw Projal::ls Ccmlral:'.ls Drgnnizalinn Admin

Select -
Organization suresh_test

Organization

suresh_test
Name: =

1\"]

| svk83qgrants@amail.com
g 20@ i
|

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

g) Enter the user’s email then check the Organization Admin and Authorized User
check-boxes then click on the Save button.

% Department Of Water RESOUFCES Welcome: jon.nguyen@hoimail.com Logout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | P5Ps | Projects | Contracts | Organization Admin

Add/Modify User

m jon_nguyen@gmail.com

Lock/Unlock H
Organization
Admin v

| Authorized User

l Save I Cancel

For information regarding GRanTS please call (883) 907-4267 or email GRanTSadmin@water.ca.gov.
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11) How do I allow other users to see my Organization’s proposals?
a) Log into GRanTS with your Organization Admin username and password.

b) Click on the Organization Admin module and click on User Mgmt.

% Department of Water Resources R e
GOV GRANTS REVIEW AND TRACKING SYSTEM

[ —
Home | PSPs | Review | Projects | Contracts Organization Admin

User Mgmt

Organization Admin

Select
Organization suresh_test ».

Organization
R suresh_test

121323232

| Save |Edit] Cancel

Add New

User [D | Action |
|svk999ra nis@gmail.com

|hll)umaﬂ125.@ﬂmsﬂ&cm

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

c) Select the Organization from the dropdown field.
Department of Water Resources fieicome esbinaleEsGanos com Ledsut

tj.GOV GRANTS REVIEW AND TRACKING SYSTEM

Organization Please Select %

‘Organization Please Select
Name:

Jacob's Organization

Tax ID: Alameda Paint Collaborative

Wl

City of San Diego - Public Utilities Department
City of Solitude
Users West Sacramento

dd New

:

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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d) Click on the hyperlinked User ID or click on the Add New hyperlink and enter the
email of the user you wish to share your proposals with.

% Department of Water Resources Welcome: suresh.grants@gmail.com Logout
GOV GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Review | Projects | Contracts | Organization Admin

Organization suresh_test X

S;ﬂ::_uaﬁm suresh_test
Users

Save [Edit‘ Cancel

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca gov

e) Check the Authorized checkbox but DO NOT check the Organization Admin
checkbox then click on the Save button.

% Department Of Water RESOUFCES Welcome: jon.nguyen@hoimail.com Logout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home PSPs Projects Coniracts Ormnizaiion Admin

Add/Modify User

m jon_nguyen@gmail.com

Lock/Unlock H
Organization
Admin L]

Authorized User i

[ Save ] Cancel

For information regarding GRanTS please call (883) 907-4267 or email GRanTSadmin@water.ca.gov.

Project Services Office Page 20



Frequently Asked Questions

12) What do I do if I get locked out of GRanTS and cannot log in?

a) If you are an Organization Administrator, contact GRanTS Admin at
grantsadmin@water.ca.gov or 1-888-907-4267.

b) Other Users can call or contact their Organization Administrator as well.
13) How do I unlock accounts of the locked users of my Organization?
a) Log into GRanTS with your Organization Admin username and password.

b) Click on the Organization Admin module and click on User Mgmt.

w Department of Water Resources a4
GOV| GRANTS REVIEW AND TRACKING SYSTEM

[r—
Homa | PSPs | Review | Projects | Contracts Organization Admin

Usar Mgmt

Solect -
Organization suresh_test
::?::l‘“ﬁ”" suresh_test

| Save iEdit| Cancel

|svk99grants@ amail.com :

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

Welcome: jacobingle25@yahoo.com Logout

c) Select the Organization from the dropdown field.
% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Hcme PSPs Review F'rquct: Conl:mcls Drganilaﬁun Admin

Please Select
Name: Jacob's Organization
Alameda Point Collaborative

| City of San Diego - Public Utilities Department
City of Solitude

Users West Sacramento

Add New

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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d) Click on the locked user’s email ID from the list of User I1Ds displayed.

% Department of Water Resources Welcome: suresh.grants@gmail.com Logout
GOV GRANTS REVIEW AND TRACKING SYSTEM

H-:ma PSPs Raview | Projects Ccmlral:'.ls Drgnnizalinn Admin

Select = :
Organization [EEUURTS
S;?::_'“ﬁw suresh_test 5

i Save IEdil‘ Cancel

R e e
Add New
- User ID |___Action |
l. svkg9granis@gmail.com T
lilyimani29@gmail.com T

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

e) Uncheck the Lock/Unlock checkbox then click on the Save button.

% De partment Of Wate r Re sources Welcome: gethcabading@gmail.com Logout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Projects | Contracts | Organization Admin

User ID

|  Loekiuniock
Organization
Admin

Authorized User

| Il Save I Cancel

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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14) How do I start a proposal for a Proposal Solicitation Package (PSP)?

a) Log into GRanTS with your username and password.

b) Click on the hyperlinked number of new solicitations on your home page.

‘::.GOV

Department of Water Resources

NEW SOLICITATIONS

| 1z New solicitations are available! |

MY APPLICATIONS

In Progress
Submitted
Awarded

| Organization Tax IDFEIN).

|acobingle25@yahoo.col

GRANTS REVIEW AND TRACKING SYSTEM

Public User Guide (4WB)
YOU ARE THE ORGANIZATION ADMINISTRATOR FOR

m Lpgout

This is Jacob's Organization 457896543
Jacob's Organization 0

Fourth Test O 930303934
2 487563908

YOUR ORGANIZATION'S ADMINISTRATOR IS:

T 10of2Pageshh

Jacob's Organization |Jacab jacobingle25@yahoo.com (916) 651-9637
2 |Jacob S@yahoo.com (916) 651-8637
Fourth TestOrganization | Jacob __|jacobingle25@y3hoo.com (916) 651-9637
Jacob's Org |.Iacob Ingle@mhoo.com (916) 223-5987
2 lJacop jacon@yahoo.com NI 22T

For inform

r email GRanTSadmin
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Frequently Asked Questions

OR navigate to the All PSPs sub-module under the PSPs module.

Projects | Contracts | Organization Admin

AllPSPs My Proposals My Communications

Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Welcome: jon.nguyen@hotmail.com Logout

Active PSPs

Archived PS |
Name
|

Program Name - PSP Name Released On Due Date Action Attachments
Jacobs Test Program zPSP with Lots of Attachments 01/01/2000 8/28/2020 11:30 PM Start Proposal Mo Attachments
Jacobs Test Program zzrzzzCan You See This One 07/13/2015 10/26/2018 11:30 PM Start Proposal Neo Attachments
Jacobs Test Program zzzzzzrzrrzzinother One 07/13/2015 4/20/2017 11:30 PM Start Proposal Ne Attachments
JonTest842015 Jontest842015 08/04/2015 8/4/2017 11:00 PM Start Proposal Attachments
JonTest842015 MR19TEST 11/16/2015 11/10/2017 4:30 AM Start Proposal Attachments
JonTest842015 Test Characters 08/11/2015 5/28/2020 2:00 PM Start Proposal Attachments
JonTest842015 Test Dup 11/05/2015 3/14/2018 3:00 PM Start Proposal Attachments
JonTest842015 Test Special Characters 08/11/2015 2/28/2018 11:30 PM Start Proposal Attachments
Test - Suresh Program 2016 Planning Grant PSP(Practice) 01/01/2000 12/31/2016 5:00 PM Start Proposal No Attachments
|7‘ |T| 1234 B|T‘ |7| Page size: | 0w - 49 items in 5 pages
Archived PSPs
Select

For information regarding GRanTS please call (588) 907-4267 or email GRanTSadmin@water.ca.gov.
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Frequently Asked Questions

c) Choose the PSP you are interested in from the available list and then click on the Start
Proposal hyperlink in the Action column.

Welcome: jon.nguyen@hotmail. com Logout

Department of Water Resources

GOV| GRANTS REVIEW AND TRACKING SYSTEM

Projects | Contracts

Organization Admin
AlPSPs My Proposals My Communications

ActivePSPs

Program Name - PSP Name Released On Due Date Action Attachments

Jacobs Test Program zPSP with Lots of Attachments 01/01/2000 8/28/2020 11:30 PM Start Proposal Mo Attachments

Jacobs Test Program zzzrzCan You See This One 07/13/2015 10/26/2018 11:30 PM m posal No Attachments

Jacobs Test Program zzzzzzzzzzzzAnother One 07/13/2015 4/20/2017 11:30 PM Start Proposal No Attachments
JonTest842015 Jontest842015 08/04/2015 8/4/2017 11:00 PM Start Proposal Attachments
JonTest842015 MR19TEST 11/16/2015 11/10/2017 430 AM Start Proposal Attachments
JonTest842015 Test Characters 08/11/2015 5/28/2020 2:00 PM Start Proposal Attachments
JonTest842015 Test Dup 11/05/2015 3/14/2018 3:00 PM Start Proposal Attachments
JonTest842015 Test Spedial Characters 08/11/2015 2/28/2018 11:30 PM Start Proposal Attachments

Test - Suresh Program 2016 Planning Grant PSP{Practice) 01/01/2000 12/31/2016 5:00 PM Start Proposal No Attachments

|E| |z| 1234 E]‘I| |E| Page size: 40 items in 5 pages

Archived PSPs

Archived PSP | Select -
Name LN | Select the Year I

For information regarding GRanTS please call (883) 907-4267 or email GRanTSadmin@water.ca gov.

d) Fill out the required information on the first tab and then click the Save button.

B R L

Alexander Valley-Cloverdale s

Central Coast
Colorado River
North Coast

North Lahontan b

T

Hydrologic Region Help

Watershed Help Maximum

Character Limit: 250

LEGISLATIVE INFORMATION
10th Assembly District
11th Assembly District

-

Assembly District Help

12th Assembly District

13th Assembly District il
10th Senate District -
11th Senate District (=

Senate District Help 12th Senate District

13th Senate District

District 1 (CA]
‘
District 11 (CA)

District 12 (CA) i

[Csee JC eeoc ) [ swom ]

1

[IRY

US Congressional District Help

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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Frequently Asked Questions

e) Once the proposal is saved for the first time, it is added to your My Proposals page.

Welcome: jon.nguyen@hoimail.com Logout
Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM
Home | P5Ps | Projects | Contracts | Organization Admin
My Proposals
Last
Proposal Title PSP Name - Organization Name = Due Date Last Updated By Updated Status Attachments Action
On
fd EhiomSUSHISHMRN JonsTet2a 07/05/2019  jon.nguyen@hotmailcom 06/13/2016  Draft No Submit
10 Attachments
. - No .
Test MR23 ] Jon Nguyen Test2 JonsTest23 04/15/2017  jon.nguyen@hotmail.com  06/20/2016 Draft T —— Submit
sdf Jontest842015 JonsTest23 08/04/2017  jon.nguyen@hotmail.com  03/17/2016 Draft No Submit
Attachments
5 . ; No .
Test MR23 JontestB42015 JonsTest23 08/04/2017  jon.nguyen@hotmail.com  06/20/2016  Submitted T —— Submit
|T| |T|E]|T| |7| Page size: | 10 v| 4 itemsin 1 pages
My Archived Proposals
. Select - e -
Proposal Title | | Search for Organization... |

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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Frequently Asked Questions

f) The next time you log in you can continue preparing your proposal by navigating to the
My Proposals sub-module under the PSPs tab and clicking on the hyperlinked Proposal
Title. Once a PSP’s due date has passed it will be moved to the Archived PSPs section
and you cannot start a new Proposal for that PSP.

Welcome: jon.nguyen@hotmail.com Logout

Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | P5Ps | Projects | Contracts | Organization Admin

AectivePSPs

Program Name - PSP Name Released On Due Date Action Attachments

Jacobs Test Program zP5P with Lots of Attachments 01/01/2000 8/28/2020 11:30 PM Start Proposal Mo Attachments

Jacobs Test Program zzzzzCan You See This One 07/13/2015 10/26/2018 11:30 PM Start Proposal No Attachments

Jacobs Test Program mrrrrrrrrrrzAnother One 07/13/2015 4/20/2017 11:30 PM Start Proposal Mo Attachments
JonTest842015 JontestB42015 08/04/2015 8/4/2017 11:00 PM Start Proposal Attachments
JonTest842015 MRI9TEST 11/16/2015 11/10/2017 4:30 AM Start Proposal Attachments
JonTest842015 Test Characters 08/11/2015 5/28/2020 2:00 PM Start Proposal Attachments
JonTest842015 Test Dup 11/05/2015 3/14/2018 3:00 PM Start Proposal Attachments
JonTest842015 Test Special Characters 08/11/2015 2/28/2018 11:30 PM Start Proposal Attachments

Test - Suresh Program 2016 Planning Grant PSP{Practice) 01/01/2000 12/31/2016 5:00 PM Start Proposal Mo Attachments

|E| |I| 123 4 E]|I| |E| Page size: |E| 49 items in 5 pages

(Archived PSPsI .
Archived PSP Select Fiscal
ame " | oot e e I

Program Name PSP Name - Released On Due Date Action Attachments
Desalination Grant Program Water Desalination PSP 11/18/2013 11/28/2013 5:00 PM Due Date Passed Mo Attachments
Safe Drinking Water Water PSP 03/29/2011 3/31/2011 9:00 PM Due Date Passed No Attachments
[W][«].. 789 10 11 12 13 14 15[16] »|[n] Pagesiz=:[10 ~] 152 items in 16 pages

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.
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Frequently Asked Questions

15) How do I submit a proposal?
a) Follow the steps in FAQ 14 to start preparing a proposal and complete it.
b) Make sure you have filled out all the tabs and required questions marked with a red

asterisk (*) before submitting. The system will not allow you to submit it unless all
required fields are filled in.

% Department of Water Resources W R s
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Hl:une PSPs ijecla Contracts D!ganiz:al:icn Admin

[ Applicant Info 1‘-\ Projects X-.\ Questions

h
\ Attachments J

Full View

Applicant Information

APPLICANT INFORMATION

Organization Name |[Krista Test 2 wv|
Point Of Contact |

Name: Jane Doe

janedoe@gmail.com janedoe@gmail com

[Divsion 2 | (916) 123-4567 Ext: __

123 Star Road * Address Line 2: | |

California_______ v|*

Sacramento

95814
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Frequently Asked Questions

c) Once your proposal is complete, click on the Submit button on the bottom of any of the
tabs in the PSP or click on the Submit button in the My Proposals sub-module under
the PSPs module.

Central Coast
Colorado River
North Coast
North Lahontan

(Y

Hydrologic Region Help

1

Watershed Help Maximum

Character Limit 250

LEGISLATIVE INFORMATION

10th Assembly District
o 11th Assembly District 1
Assembly District Helo 12th Assembly District
13th Assembly District

10th Senate District

11th Senate District (

12th Senate District
13th Senate District

District 1 (CA
US Congressional District Help Dlstnct 10 i_

District 11 (CA)
District 12 (CA) 24 -

| [ sme | [ Back [ swme | |

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

1

o

Senate District Help

1

i »

Welcome: jon.nguyen@hotmail.com Logout

Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Projects | Contractz | Organization Admin

My Proposals
Last
Proposal Title PSP Name - Organization Name = Due Date Last Updated By Updated Status Attachments Action
On
Chrome Test PSP MR . . Mo P
fd 10 JonsTest23 07/05/2019  jon.nguyen@hotmail.com  06/13/2016 Draft Attachments Submit
5 . No .
Test MR23 Jon Nguyen Test2 JonsTest23 04/15/2017  jon.nguyen@hotmail.com  06/20/2016 Draft P . Submit
sdf Jontest842015 JonsTest23 08/04/2017  jon.nguyen@hotmail.com  05/17/2016 Draft No Submit
Attachments
- - - Mo .
Test MR23 Jontest842015 JonsTest23 08/04/2017  jon.nguyen@hotmailcom  06/20/2016  Submitted P —— Submit
|E| |I|B|Z| |E| Page size: m 4 items in 1 pages
My Archived Proposals

. Select - e -
Proposal Title | Search for Organization... |_|‘
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Frequently Asked Questions

16) How can | access all the attachments associated with a PSP?
a) Log into GRanTS with your Organization Admin username and password.
b) Click on the All PSPs sub-module under the PSPs module.

c) On the list of all Active PSPs you can select the PSP of your choice and click on the
Attachments hyperlink in the Attachments column to go to the attached files.

Welcome: jon.nguyen@hotmail.com Logout
Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM
Home | P5Ps | Projects | Contracts | Organization Admin
Active PSPs
Program Name - PSP Name Released On Due Date Action Attachments
Jacobs Test Program zP5SP with Lots of Attachments 01/01/2000 8/28/2020 11:30 PM Start Proposal Mo Attachments
Jacobs Test Program zzzzzCan You See This One 07/13/2015 10/26/2018 11:30 PM Start Proposal No Attachments
Jacobs Test Program mrrrrrrrrrrzAnocther One 07/13/2015 4/20/2017 11:30 PM Start Proposal Mo Attachments
JonTest842015 Jontest842015 08/04/2015 8/4/2017 11:00 PM Start Proposal Attachments
JonTest842015 MR1GTEST 11/16/2015 11/10/2017 4:30 AM Start Proposal
JonTest842015 Test Characters 08/11/2015 5/28/2020 2:00 PM Start Proposal Attachments
JonTest842015 Test Dup 11/05/2015 3/14/2018 3:00 PM Start Proposal Attachments
JonTest842015 Test Spedial Characters 08/11/2015 2/28/2018 11:30 PM Start Proposal Attachments
Test - Suresh Program 2016 Planning Grant P5SP{Practice) 01/01/2000 12/31/2016 5:00 PM Start Proposal Mo Attachments
|7| |T| 123 4 E]|T| |7| Page size: | 10 v| 49 items in 5 pages
ArchivedPSPs
Nome | e scicctthever |7 |
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17) How do I submit a document to DWR?

a) Log into GRanTS with your username and password.

b) You can submit any of the following:
1) A project related document.
i) A contract related document.

c) For a project related document:

Frequently Asked Questions

i) Click on the My Projects sub-module under the Projects module. Next, select the
project you want to add the document to by selecting the program and the year then
click on the Filter button. Now find the project you want and click on the
hyperlinked Project Name.

t2

Home | PSPs | Projects | Contracts | Organization Admin
My Projects

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

Welcome: suresh.granis@gmail.com Logout

Export Data
et ] T e
Program: (All Programs) Annrmml Year:, All Years) v
CEVTENER [ No Selection - v Select PSP: ISR v|
B view Al
Projects
| (i ] |
My Praects
. Primary Implementing BMS 10 . . Completion Project
Project Name -~ Program Name o ization FEpEnts Project Status Project Cost = Start Date Date Reference ID
Bond Management System (BMS) User - CA Department of Water S Project $IS185200 1071772011 | 063072013
Support Resources Implementation
) County of Ventura,
El Rio Retrofits for Groundwater Recharge  [SURSISEIRIY Watershed Protection BMS03654 Preliminary/Planning  $1,282,669.00 05/01/2014 01/01/0001
Water Management et
District
Joshua Basin Water District Recharge Basin ~ Integrated Regional Completed But Not
ETNE———. W Marsgormnt Mojave Water Agency BMS01141 o $2,028,000.00 01/01/0001  01/01/0001
MR 22 TEST DATA Test's test's JonsTest BMS04428 Preliminary/Planning  $0.00 01/01/0001  01/01/0001
—“—“‘—ﬁ“’th e ":;‘E n"ﬁf Rﬁ”'“’"a‘w"t” "f?:a_'fd Regional Humboldt County BMS00302 Project e $2,335000.00 01/01/0001  01/01/0001

Project Services Office
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Frequently Asked Questions

i) Click on the Attachment tab then click on the Add New hyperlink.

Welcome: leiji.grants@gmail.com Logout

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Hume PSPs Projel:ll Conha[:ls Drmllimﬁull Admin

Project Overview | Location | Budget | Milestone  Task | Bemefit | ProjectTeam | Communication || Attachment ||Checkist | Contract | Retum
Project Attachment List
Program Name: Test Program
Project Name: Test Project Defect 328 (BMS00520)
T g T
| Filter
|[Addhew |
File Name Description Type Author Date of Upload Last Modified By Last Modified Date -
Atach-test.docx Test Program Attachment document Word Albert Lu 5/1/2014 2:38:50 PM Albert Lu 5/1/2014 2:39:50 PM
1items in 1 pages

| (W[ )(w] peoesemio 7]

iii) Another small window will show up. Click on the Select button and attach your

Welcome: leiji.grants@gmail com Logout

Department of Water Resources

document and then click on the Save button.
‘?.GOV GRANTS REVIEW AND TRACKING SYSTEM

Projects | Contracts | Organization Admin

Home | PSPs

Project Overview Location Budget Milestone Task Benefit Project Team Communication Attachment Checklist Confract Return

Project Attachment List
Program Name: Test Program
Project Name: Test Project Defect 328 (BMS00520)
e T T
Filter
Add New
File Name Description Type Author Date of Upload Last Modified By Last Modified Date ~
Attach-testdocx Test Program Attachment decument Word Albert Lu 5/1/2014 2:39:50 PM Albert Lu 5/1/2014 2:39:50 PM
1items in 1 pages

[ rogeses [0 7]

ADD ATTACHMENT

Description I

Chieck this box if you want the attachment to be 0
private,

Maximum file size is 2 GB.

File (] | Select | | Remove
| Add || Delete

Cancel

Save
e —

Project Services Office
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Frequently Asked Questions

d) For a contract related document:

i) Click on the My Contracts sub-module under the Contracts module.

% Department of Water Resources feeame Gl com Loeut
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Projects | Contracts | Organization Admin
My Contracts

My Coniract List

Export Data
oy S seeireeiver  [ONERY
I TR (- g

[ view All Contracts

‘ [ Filter |
Program Name Fiscal Year Contract Number - Contract Name Organization Name Contract Amount Award Amount Last Update Status
Test Program 1995 001100110011 Test Contract Defect 328 Roseville Systems $100,000.00 $1,000.00 04/12/2017 Active
Water-Energy Grant Program 1995 564478554564654 Leiji Test1 Site $0.00 $1,000.00 02/22/2018 Draft
‘ (W[ 4] v ][] pagesize: 2 iterns in 1 pages

ii) Select the Contract you want to add the document to by selecting the program, PSP,

and the year. Click on the Filter button then click on the hyperlinked Contract
Number.

Department of Water Resources fecomes el ranisGamat com Losout
GRANTS REVIEW AND TRACKING SYSTEM

o

Home | PSPs | Projects | Contracts | Organization Admin

My Contract List

Export Data
Select Program: [(All Programs) v Select Fiscal Year: [(All Years) v|
Select PSP: [anPse) v | [ View All Gontracts

| ([Fiter )

Program Name Fiscal Year Contract Number » Contract Name Organization Name Contract Amount Award Amount Last Update Status
Test Program 1995 l 001100110011 l Test Contract Defect 328 Roseville Systems $100,000.00 £1,000.00 04/12/2017 Active
Water-Energy Grant Program 1995 564478554564654 Leiji Test1 Site $0.00 $1,000.00 02/22/2018 Draft
(WL )] pagesie 2 tems n 1 pages

For information regarding GRanTS please call (888) 907-4267 or email GRanT Sadmin@water.ca.gov.
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Frequently Asked Questions

iii) Click on the Attachment tab and click on the Add New hyperlink.

b

I - 7 T

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

Hmm PsPs Proje-:tx Eonﬁacls Drmniz:lﬁnn Admin

‘Contract Overview Budget Amendment Project Contract Team Communication Attachment Invoice Return

Contract Attachment List

Program Name: Test Program
Contract Name: Test Contract Defect 328 (001100110011)

Welcome: leiji grants@gmail com Logout

| AddNew |

File Name Description Type Author Date of Upload Last Madified By

Last Modified Date -

N recerds to display.

T (0 rageszefin <)

0 tems in 1 pages

iv) Another small window will show up. You click on Select button and attach your

document and then click on the Save button.

b

I - v TR e |

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

Hnm PSPs Prnjel:t! Eonlral:ls Drmni!:llinll Admin

Contract Overview Budget Amendment Project Contract Team Communication Attachment Invoice Return

Contract Attachment List

Program Name: Test Program
Contract Name: Test Contract Defect 328 (001100110011)

Welcome: leiji grants@gmail com Logout]

Filter

Add New

File Name

Description Type Author Date of Upload Last Modified By

Last Modified Date -

No records to display.

)] s 0]

Oitems in 1 pages

ADD ATTACHMENT

Description |

Check this box if you want the attachment to be |
private.

Maximum file size is 2 GB.

File L1 | Select | Remove
| Add i Delete |

U Save ‘” Cancel |

Project Services Office
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Frequently Asked Questions

18) | have been assigned as project manager for a project, how do | view my projects?
a) Log into GRanTS with your username and password.
b) Navigate to the My Projects sub-module under the Projects module.

c) Select the program, year, and PSP from the dropdown fields and click on the Filter
Department of Water Resources eicome Bl granis@ama com Leacut

button.
t?.GOV GRANTS REVIEW AND TRACKING SYSTEM

Home | P5Ps | Projects | Contracts | Organization Admin
My Projects

Export Data
{All Programs) ~| Select Approval Year: (All Years) v|| |
Reportable: [-No Selection - | | (AII PSP) = |

B view All Projects

| I Filter I |
My Projects
. . . P . . Completion .
Project Name ~ Program Name | Primary Implementing Organization BMS 10 Group Code Project Status Project Cost  Start Date o Project Reference ID
Test Project Defect 328 Test Program Roseville Systems BMS00520 Project Implementation $100,000.00 04/08/2013 04/30/2014
\ W )[n] Pagesim 07 R

d) All the projects associated with that program and year will be displayed.

e) You can also view all projects by selecting All Programs and All Years from the
dropdown fields and clicking on the Filter button.
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Frequently Asked Questions

19) | have been assigned as contract manager for a contract, how do | view my contracts?

a) Log into GRanTS with your username and password.

b) Navigate to the My Contracts sub-module under the Contracts module.

c) To Narrow down the list, you can use the Filter.

d) Select the program, PSP, and year from the dropdown fields and click on the Filter

button.

o

Home | PSPs | Projects | Contracts | Organization Admin

My Contracis

Department of Water Resources
GRANTS REVIEW AND TRACKING SYSTEM

Welcome: suresh.grants@omail.com Logout

My Contract List
Select Program: (All Programs) Select Fiscal Year:
Select PSP: anpsey | v ] view All Contracts
| | Fiter | I
Fiscal Contract S Contract Award Last
Program Name Year Number » Contract Name Organization Name Amount Amount Update Status

Vuba Feather Flood Protection 2002 4600001434 Yuba Feather Supplemental Flood Yuba County Water Agency $414370000  $4,14270000  07/25/2016  Active
Program Control Project

LR =l f et s i 2005 4500003884 G = s Yuba County Water Agency $487926000  $487926000  02/04/2015  Active
Program Design

USACE Projects 2000 4500007671 csus California State University, Sacramento $410000000  $0.00 02/06/2015  Active
Delta Levees System Integrity 2008 4500008215 RECLAMATION DISTRICT 2059 Reclamation District 2059 $150,000.00 5000 02/06/2015  Active
Propasition 1E Stormwater Flood 2012 4600009662 City of Antioch Stormwater Flood City of Antioch $2,007.30000  $2997,30000  02/09/2018  Active
Management Grant Management Grant

Integrated Regional Water South Orange County Prop24 R1 -
o 2010 4600009702 o Orange, County of $0.00 $231678000  02/06/2018  Active
Integrated Regional Wter 2010 4500009704 Mojave Prop 84 R Implementation o\ Water Agency $0.00 5800000000 10/23/2017  Active
Management Grant

'a:er?a';::;‘;g‘”"a' piotey 2010 | 4500009713 IRWM Prop 24 R1 Upper Kings Basin IRWM Authority $1540424000  $840600000  01/20/2018  Active
IRWM (Implementation) 010 4600009727 Prap 84: Greater Monterey, round 1 City of Saledad $6260787.00  $413900000  09/18/2017  Active
Integrated Regional Water » : Plumas County Flood Control and )
s 1995 | 4500010066 Proposition 84 Planning Grants s e, $679,657.00 $679657.00  02/26/2016  Active
‘ ‘E‘ ‘Il 2 ‘Il |E| Page size: ‘ 10 'l 15items in 2 pages

For information regarding GRanT$ please call (888} 207-4267 or email GRanT Sadming@water.ca.gov.

e) All the Contracts associated with that program and year will be displayed.

f) You can also view all Contracts by selecting All Programs, All PSP and All Years
from the dropdown fields, check View All Contracts, and click on the Filter button.
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Frequently Asked Questions

20) What do I do if my attachment file exceeds the file size limit?
a) There are two options for you in this case:
1) First, you can zip (compress) the file if the file is not far over the limit.

i) Second, if the file far exceeds the file size limit, you can split the file into multiple
files and attach them separately.

b) If neither of these options will work for your files, please contact the appropriate
program staff for further direction.

21) Will multiple personnel be able to access the proposal for a specific Organization?

a) Yes, all the authorized registered members of an Organization have access to all
proposals associated with that Organization.

b) By going to the My Proposals sub-module under the PSPs module any member of that
Organization will be able to edit, save, and submit the proposal on behalf of the

Organization.
% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING 5YSTEM

Home | DEO= T Brniocéo Organization Admin
AIPSF : My Proposals Wy Communicalions

Welcome: jon.nguyen@hoimail.com Logout

My Proposals
Last
Proposal Title ~ PSP Name Organization Name  Due Date Last Updated By Updated Status Attachments Action
On
Test MR23 JontestB42015 JonsTest23 08/04/2017  jon.nguyen@hotmail.com  06/20/2016  Submitted Mo Submit
Attachments
- . No .
Test MR23 Jon Nguyen Test2 JonsTest23 04/15/2017  jon.nquyen@hotmail.com  06/20/2016 Draft P — Submit
sdf Jontest842015 JonsTest23 08/04/2017  jon.nguyen@hotmail.com  05/17/2016 Draft Mo Submit
Attachments
Chrome Test PSP MR _ . No .
fd 10 JonsTest23 07/05/2019  jon.nguyen@hotmailcom  06/13/2016 Draft e —— Submit
‘ M4 E] kM Page size: ‘ 10 'l 4 items in 1 pages
My Archived Proposals
Select
g Uil | ‘ Organization I

For information regarding GRanTS please call (288) 907-4267 or email GRanTSadmin@water.ca.gov.

c) Itis important to ensure that two users do not access the same proposal at the same
time. Should that occur, work may be overwritten in the event two versions are saved
by two users.
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Frequently Asked Questions
22) How does the Admin function work for users outside of DWR?

a) Organization Admin is a module in GRanTS that allows an Organization Admin to
add and authorize users to fill out applications on behalf of their Organization.

% Department of Water Resources Welcome: suresh granis@gmail.com Logout
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Review | Projects | Contracts | Organization Admin
User Mgmt

Organization Admin

Select =
Organization |[EEMGINGY

Organiza

suresh_test

Name:
121323232
|

tion
Users

Save |Ed'rt] Cancel

Add New

|svk9‘agra nts@gmail.com | :
|lllyimaniz8@gmail.com | B

For information regarding GRanTS please call (888) 907-4267 or emall GRanTSadmin@water.ca.gov.

b) For users that are no longer associated with an Organization, you can uncheck the
Authorized User box in the Add/Modify User screen.

23) How does a consultant work on proposals for several clients?

a) The consultant will need to get each Organization Admin to add their account to that
Organization’s authorized user list.

b) Consultants must be registered in GRanTS before another Organization can add them as
a user.

c) The consultant will need to be authorized by each Organization they are assisting.
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Frequently Asked Questions

24) How does an Organization Admin remove a user that is no longer a part of their
Organization?

a) The Organization’s GRanTS Administrator will go to the Organization Admin module
in GRanTS and select their Organization in the dropdown field.

Welcome: suresh.grants@gmail.com Logout

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | PSPs | Review | Projects | Contracts | Organization Admin

Select
Organizatio suresh_test > ]
Organization

Name: suresh_test

svk83agrants@amail.com

[lilyimanize@amai

|
iaihal

For information regarding GRanTS please call (888) 907-4267 or email GRanTSadmin@water.ca.gov.

b) The Administrator can then select an individual’s account and make appropriate
changes by removing their authorization.

Welcome: jon.nguyen@hoimail.com Logout

% Department of Water Resources
GOV| GRANTS REVIEW AND TRACKING SYSTEM

Home | P5Ps | Projects | Contracts | Organization Admin

Add/Modify User

m jon_nguyen@gmail.com
0

Organization
Admin U

| Authorized User |

[| Save |] Cancel

For information regarding GRanTS please call (883) 907-4267 or email GRanTSadmin@water.ca.gov.
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Frequently Asked Questions

25) What is the character limit for the answer boxes?

a) A small indicator in the lower left-hand corner will indicate the number of characters
allowed in the box.

1) Please remember characters include letters, numbers, spaces, and punctuation.

i) Also, if you are importing a file from MS Word or another word processor, hidden
characters can import and cause you to exceed your expected count.

% Department of Water Resources WelGEA: oA iASegeatian.cim Ji
GOV| GRANTS REVIEW AND TRACKING SYSTEM
:f?;ps T

{ Applicant Info \ Projects \ More Applicant Information Section 2 | Sectionl

Second question.

Maximum Character Limit: 64 I

This is the answer

First question.

i P
Maximum Character Limit: 64 I

| don't know.
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26) Sometimes my page won’t save when | try to save, what do | do?

a) Most often there is an answer that has exceeded the character limit; or an answer is
required (noted by an *) that hasn’t been completed.

APPLICANT INFORMATION

Organization Name [Krista Test2 =
Point Of Contact e =
janedoe@gmail.com Confirm Email: janedoe@gmail.com|*
Division Name: |(@16) 1234567 Ext: __ |*
PYTTEA RSB (123 Star Road Address Line 2: | |
Sacramento =
95814 B |
Point Of Contact Position Title || Position Title |* Maximum Character Limit: 50
Proposal Name * Maximum Character Limit: 150
dddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddd
dddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddd 7
Proposal Objective dddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddd
dddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddd
dddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddddd
* Maximum Character Limit: lease limit to 2000 characters or less |
Applicant Informaton
Organization Name [Krista Test2 v|-
Point Of Contact | Jane = .
MHanedoe@gmail,com * Confirm Email: janedoe@gmail.com|*
[Divison 2 [916) 1234567 B __ |
Address Line 1: | IR Address Line2: ||
R |
Point Of Contact Position Titie * Maximum Character Limit: 50{This field is required)
Proposal Name ProposalName ~|*Maximum Character Limit 150
This proposal does not have an objective.
Proposal Objective
“Maximum Character Limit: 2000

b) Go back over the questions carefully and be sure they are complete and that the
character limits have not been exceeded. If you think you are close to the limit, remove
a few words to account for possible hidden characters due to formatting.

Project Services Office

Page 41



Frequently Asked Questions

27) Will I receive an automatic e-mail notification that my proposal has been submitted?
a) Yes. The system generates an e-mail notification when you submit your proposal.

b) The e-mail will be sent to the e-mail address that was used to log in to GRanTS at the
time the proposal was submitted.

c) Also, you will see a status change on your home page that the proposal has been
submitted.
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