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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Abiodun (Abi) Aderonmu
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources 
	personnel analyst: Shelly Kidwell
	personnel date: 12/8/16
	PERCENT OF TIME: 40%20%20%
	activity: POSITION SUMMARYUnder close supervision of the Senior Engineer, Water Resources the incumbent will assist staff calibrate water meters, measure groundwater levels, and manage well completion reports. The incumbent may assist with specific assigned tasks in support of the Division of Flood Management.ESSENTIAL FUNCTIONSThis position requires the incumbent to maintain regular, consistent, and predictable attendance and to work cooperatively with others, be detail oriented, and exercise good judgment at all times. The specific essential duties are to:Assist Water Resources Technician II (WRT II) calibrate water production meters using the Pitot tube method in the Central Basin and West Coast Basin to fulfill contracts with the Water Rights Panels for those basins. Assist WRT II to perform three flow tests at each meter, carefully and accurately read test results, and record test results in excel test sheet on laptop computer in the field. Assist WRT II to install and remove testing instrument at meter test points using basic hand tools. Assist with preparation of  weekly meter calibration reports and in analysis and verification of meter calibration data. Requires driving on urban roads and freeways to well locations in the two basins.Assist WRT II coordinate with entities and individuals holding groundwater rights in Central Basin and West Coast Basin to plan and schedule meter-test appointments. Assist with maintaining accurate contact information for these entities and individuals. Assist WRT II plan, schedule, and conduct measurements of groundwater levels in the Raymond Basin, Paloma Valley, Coachella Valley, and Borrego Valley using steel tapes, electric tapes, and transducers to measure groundwater levels.  This work may require driving off road on uneven terrain and may require overnight travel.
	classification: Junior Engineering Technician 
	appointee: Vacant
	dwr position number: 8600-3008-002
	sap personnel no: 
	sap position number: 50003319
	division: DIRWM-SRO/Watermaster Services
	mcr: 1
	percent 2: 20%
	activity2: Assist WRT II process, verify, and manage well completion reports. Verify that the well driller has provided all required information and that the location of the well can be determined. Requires use of county assessors parcel numbers to verify well locations, and requires use of the Public Lands Survey to describe well locations. Search for well completion reports upon request from the public. This work requires the use of various maps, aerial photos, and personal computers.OTHER RESPONSIBILITIESThis position provides support as needed to the Divisions of Flood Management, Safety of Dams,Operations and Maintenance, Engineering. Additionally, this position may participate in emergency response operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalOES and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies. This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.SPECIAL REQUIREMENTSMust possess a valid California driver license and a good driving record. Perform field work and travel, which may require extended work days, alternate shifts, and lodgingaway from home for up to a week.PHYSICAL REQUIREMENTS Incumbent must be able to:1.   Tolerate field work for long hours under a variety of adverse weather conditions.2.   Traverse and transport equipment over steep, remote, road-less areas.  3.   Have full range of movement to bend, stoop, and twist.4.   Move samples and equipment weighing up to 50 pounds. 5.   Sit for long periods of time while doing computer work.6.   Drive on uneven terrain off of paved roads.7.   Work in confined spaces.8.   Work in an office with artificial lighting.9.   Adapt to varying temperature throughout the building.10. Enter and exit well vaults while carrying tools.11. Loosen and tighten test points with wrench.ABILITIES REQUIRED    Incumbent must have the ability to:1.  Operate both standard and four wheel drive vehicles.2.  Use a personal computer and various types of software.3.  Work in a detail-oriented manner.4.  Perform multiple tasks with accuracy, precision, and neatness.5.  Use and understand street maps, topographic maps, and aerial photographs.6.  Use various common hand tools.
	supervisor name: 
	employee name: 


